Muxammadjonov Sodigjon

Windows operasion sistemasida klaviatura tugmalari vazifalari

CTRL +C Nusxa olish

CTRL + X Buferga ko'chirish

CTRL +V Qo'yish

CTRL+Z Oxirgi amalni bekor gilish
DELETE O'chirish

SHIFT + DELETE Korzinaga tashlamasdan o'chirish

CTRL tugmasini va sichgonchaning
chaptugmasini bosib turgan holda siljitish

Tanlangan elementdan nusxa olish

CTRL+SHIFT tugm<
chap tugmasini bosib

asini va sichqonchaning Tanlangan elementga yorliq go'yish

turgan holda siljitish

F1

Yordam

F2 Belgilangan elementni gayta nomlash

F3 Fayl yoki papkani izlash

F4 «Moii kommbroTep » yoki “npoBognuk’ darchasida adreslar
gatorini ko'rsatish

F5 Joriy darchani gayta o'qish

F10 Joriy programma menyusiga o'tish

Esc Joriy amalni bekor gilish

Alt + Enter Tanlangan element hagida ma'lumot olish

ALT+F4 Joriy elementni yopish

ALT+TAB Ochiq turgan bir elementdan boshgasiga o'tish

ALT+ESC Elementlardan bir biriga ochilish tartibida o'tish

AL T+Space Joriy darcha sistema menyusiga o'tish

CTRL + ESC “ITyck” menyusini ochish

CTRL+A Barcha elementlarni be Igilash

CTRL +F4 Bir vagtni ng o'zida bir nechta darchalar bilan ishlaydigan
programmalarda, joriy darchani yopish

CTRL+O Elementni ochish

CTRL+SHIFT ixtiyori

y strelka Abzasni belgilash

SHIFT ixtiyoriy strel

ka bilan Bir nechta elementni bekgilash

SHIFT + F10 Belgilangan elementga kontekst menyu chiqgarish
BACKSPACE . g ” : :
«Moii komnbroTep» yoki “npoBoanuk’ darchasida yuqori
papkaga o'tish
CTRL+Shift+Esc Windows programmalar yo'rigchisini ochish
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Dialogli

darchada klaviatura tugmalari vazifalari

( HacTpoiika, mapamerprikabl darchalarda)

CTRL + TAB

Keyingi bo'limga o'tish

CTRL +SHIFT+TAB

Oldingi bo'limga o'tish

TAB

Keyingi parametrga o'tish

SHIFT + TAB

Oldingi parametrga o'tish

ALT + tagiga chizilgan
harf

Belgilanga komandani bajarish yoki belgolangan parametrni
tanlash

ENTER Joriy holat yoki tugmaning komandasini bajarish
IMPOBEJI Bayroqcha o'rnatish yoki bekor gilish

F4 Jor iy elementlar ro'yhatini ko'rish
BACKSPACE

“Co xpanuth Kak” yoki “OtkpsiTs” datchasida, yuqori

papkaga o'tish

“ITPOBOJIHUK” dasturida klaviatura tugmalari vazifalari

Home Joriy darchaning yuqori sohasiga o'tish
End Joriy darchaning quyi sohasiga o'tish
NUM +(*) Belgilangan papkaning, barcha ost papkalarini ko'rsatish
NUM +(+) Belgilangan papkani yoyish
NUM +(-) Belgilangan papkani yig'ish
/\
Bekgilangan papkani yig'ish, agar u yoyiq bo'lsa, yoki yugori
papkaga o'tish
/\
Bekgilangan papkani yoyish, agar u yig'iq bo'lsa, yoki birinchi
ost papkaga o'tish
___Bayrogcha tugmasi vazifalari
| tugmasi nycKmenyusini ochish
mS +BREAK Sistema xususiyati darchasini ochish. (CBoiictBa Cuctema)
mS+D Barcha darchalarni yig'ish va yoyish
S +E “ITPOBOJ/IHUK ” darchasini ochish
mS +F Fayl yoki papkani qidirish
mS +CTRL+F Kompyuterni izlash
=S +R “Bpimosiauth”’ darchasini ochish
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uS + TAB Ochiq turfan elementlarda biridan boshgasiga o'tish

S+ U Xizmatchi programmalar yo'rigchisini ochish

mS5+L Foydalanuvchini almashlash. (“Cmena nonb3oBatens’)
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WORD matn redaktorida klaviatura tugmalari vazifalari

Bitta bel gi o'ngga o'tish

Bitta bel gi chapga o'tish

t

Bir satr yuqoriga o'tish

1 Bir satr pastga o'tish

Home Satr boshiga o'tish

End Satr oxiriga o'tish

Page Up Biroyna (ekran) yugoriga o'tish

Page Down Biroyna (ekran) pastga o'tish

CTRL + Home Hujjat boshiga o'tish

CTRL + End Hujjat oxiriga o'tish

CTRL + 7 Bir so'z o'ngga o'tish

CTRL + 7 Bir so'z chapga o'tish

CTRL +f Bir abzasyuqoriga o'tish

CTRL +1 Bir abzas pastga o'tish

BackSpace Kursordan ch ap tomondagi belgini o'chirish

Delete Kursordan 0'ng tomondagi belgini o'chirish
Klaviaturadan foydalanin matn yoki grafikni belgilash

Shift + A Bitta belgi o0'ngga o'tish

Shift + A Bitta belgi chapga o'tish

Shift +CTRL+ " Bitta s0'z 0'ngga

Shift +CTRL+ " Bitta so'z chapga

Shift + Home Sart boshigacha

Shift + End Sart oxirigacha

Shift + f Bir sart yugoriga

Shift +| Bir sart pastga

Shift +CTRL+T Abzas boshigacha

Shift +CTRL+; Abzas oxirigacha

Shift +Page Down

Bir ekran pastga

Shift +Page Up

Bir ekran yuqoriga

Shift+CTRL+Home |Hujjat boshigacha
Shift+CTRL+End |Hujjat oxirigacha

CRTL+A Hujjatni to'lig belgilash

CTRL +D Shriftni tanlash darchasini ochish

Matn gismidan nusxa olish yoki ko'chirib o'tish

CTRL + X yoki Shift +
Del

Buferga ko'chirish

CTRL + C yoki Nusxa olish
CTRL + Insert
CTRL + V yoki Shift + Qo'yish

Insert

F4 _ Oxirai buvruani takrorlash
CTRL + Z yoki Buyrugni bekor gilish
AIt+BackSpace_

CTRL + Y yoki Bekor gilingan buyrugni tiklash

Alt+Shift+BackSpace
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Matn shriftini klaviatura yordamida tanlash

CTRL +Shift+F

Shriftalmashtirish maydonini tanlash

CTRL +Shift+P

Shrift o'lchamini o'zgartirish maydonini tanlash

CTRL+B Belgilarni quyuq qilish (noayorcupnwiii)
CTRL +1 Belgilarni kursiv ( yotiq ) holatga keltirish
CTRL + U Tanlangan belgining tagiga chizish

CTRL + Shift +D

Tanlangan belgilarning tagiga ikkita chizig chizish

CTRL + Shift + A

Harflarni bosh harfga o'tkazish yoki aksincha

CRTL+R O'ng chegara bo'ylab tekislash

CTRL +L Chap chegara bo'ylab tekislash

CTRL+E Markazlashtirish

CTRL +J Chap va o'ng chegara bo'ylab tekislash

CTRL +1 Qatorlar orasidagi masofani (1) interval gilish
CTRL +5 Qatorlar orasidagi masofani (1,5) interval gilish
CTRL +2 Qatorlar orasidagi masofani (2) interval gilish

Jadvalga matn yozish va o'chirish
Jadval bo'ylab harakat gilayotganda Tab, Shift+Tab va kursorni boshgarish
tugmalaridan foydalanish mumkin.

Yangi abzas go'shish

Enter Istalgan sart oxirgi katagi so'ngida Enter bosilsa yangi satr
go'shiladi
Tab Bitta katakcha o'ngga o'tish, yoki yangi satr qo'shish
Shift+Tab Bitta katakcha chapga o'tish
daiin(FUe) menyusiga oid buyruglar va ularning tavsifi
Inglizcha Ruscha O'zbekcha Klav
New Co3nath Yangi fayl tashkil gilish |CTRL+N
Open OTKpPHITH FaylIni diskdan ochish CTRL+O
Save CoxpaHuTbY Diskka saqlash CTRL+S
boshga nom bilan saglash
Save All CoxpaHUTb Bce Barchasini saqlash
Summary info CaoiicTBa Hujjat hagida ma'lumot
olish
Page Setup [TapameTpsl
CTpPaHHUIIBI Sahifa o'lchamini o'rnatish
Print [pensapurensrpii | Oldindan ko'zdan
Preview IPOCMOTP kechirish
Print ITeyaTn Hujjatni chop etish CTRL+P
Exit Brixon Chiqgish Alt+F4
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NPABKA(TAHRIRLASH, EDIT) menyusiga oid buyruglar va ularning tavsifi

Inglizcha Ruscha O'zbekcha Klav
Undo Bekor qilish CTRL+Z,
OTMEHUTH BBOJ Alt+BackSpace
Redo [ToBTOPUTH Takrorlash CTRL+Y,
BBOJI Alt+Shift+Backspase
Cup BripesaTsb Qirgib olish CTRL+X,
Shift+Delete
Copy Kommposats  [Nusxa olish CTRL+C,
CTRL+Insert
Paste BcraButh Qo'yish CTRL+V,
CTRL+Insert
Delete VY nanuThb O'chirish Delete
Select All Breigenuts Bce {Hujjatni belgilash CTRL+A
Find Haiitu Topish CTRL +F
Replace 3aMeHHUTh Boshqasiga almashtirish| CTRL + H
GoTo [epetitu Ko'rsatilgan joyga o'tish | CTRL + G, F5
Autotext ABTOTEKCT Avtomat
Bookmark 3akajaka Hujjatning zarur
joylarini belgilash
Links Casi3u Aloga
Objects OOBekT Obyektlar

BUJ (KO'RISH, VIEW) menyusiga oid buyruglar va ularning tavsifi

Inglizcha Ruscha O'zbekcha

Normal HopMmanbHbrit Norlam kao'rinishi
Page Layout Pa3wm eTka cTpaHuIpl Sahifalangan ko'rinishi
OutLine CTpyKTypa JOKyMEHTa Shakily ko'rinishi
Master document ['maBHBIN JOKYMEHT Asosiy hujjat

Full screen Bo Bech okpan Butun ekranga
ToolBars [Tanens HTHCTPYMEHTOB Asbob lar panili
Ruler Jluneiika Chizg'ichlar

Header and Footer KonoHTuTymb1 Sarlavhalarni o'rnatish
Footnotes CHocka Tushuntirma
Annotations [Tpumevanms Izohlar bilan ishlash
Zoom Macmira6 Masshtab
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BCTABKA(QO'YISH, INSERT) menyusiga oid buyruglar va ularning tavsifi

Inglizcha Ruscha O'zbekcha

Break Pa3priB Ajratish

Page Numbers Howmepa crpanuiy Sahifalarni ragamlash

Annotations [Tpumeuanus Izohlash

Date and Time Jlata u Bpemsi Sana vavaqt

Field ITone Maydon

Symbol CHuMBOJ Belgi

Form Field IToste popmer Maydon shakli

Footnote CHocka Tushuntirma

Captionsv Ha3zpanue Sarlavhalar

Cross-reference Ccobuika Ko'rsatma

Index and Tables Ornasienne u ykaszatenu | Ko'rsatma va mundarijalar

File daiin Hujjat

Frame Kanp Kadr

Picture Pucynox Rasm

Object OOBeKT Obyekt

Database baza naHHbBIX Ma'lumotlar bazasi
D®OPMAT(FORMAT) menyusiga oid buyruglar va ularning tavsifi

Inglizcha Ruscha O'zbekcha

Font Hpudr Shrift

Paragraph Ab3arg Abzas

Tabs TaOynsnus Tabulasiya o'rnatish

Columns Kononku Ustunlarni o'rnatish

Borders and shading

OG6pamieHre U 3ar0JTHEHUE

Chegaralar va fon

Change Case Peructp Belgilar

Drop cap bykBuma Abzasning birinchi harfini
kattalashtirib yozish

Bullets and Crmcox Abzasdan ro'yhat tashkil etish

Numbering

Heading Numbering | Hymepamus 3aronoBkos Sarlavhalarni ragamlash

Autoformat ABTodopmat Avtoformatlash

Style Gallery bubnmoreka cTunen Shakllar majmuasi

Style Crtunb Shakl

Frame Kanp Tasvir

Picture Pucynok Rasm o'rnatish

Drawing object

['padruecknii 0OBEKT

Grafikli obyekt
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CEPBHC(XIZMATCHI,

TOOLS) menyusiga oid

buyruglar va ularning tavsifi

Inglizcha Ruscha O'zbekcha

Spelling Opdorpadus Imloni tekshirish
Hyphenation [lepenoc cioB So'zlarni bo'g'inlab ko'chrish
Language SA3bIK Tilni tanlash

Word count CraTucTHKA Ma'lumotni berish

Auto correct ABTO KOPPEKITHS Imloni avtotekshirish

Mail merge CrusiHUS Bir turdagi hatlarni yozish

Envelopes and Labels

KOHBEPTHI U HAKIENKH

Konvertva kartochkalar

Protect document

Y CTaHOBUTH 3AILUTY

Himoya o'rnatish

Revision

HcnpaBnenns

To'g'rilash

Option

[TapameTpsbl

Hossalar

TAEM2A(JADyAL, TABLE) menyusiga_oid_buyruglarva_ularning_tavsifi

Inglizcha Ruscha O'zbekcha

Insert table BceraButh TabmuIry Jadvalni o'rnatish
Delete Cells Y nanuTh ss4eriKu Kataklarni o'cherish
Merge Cells OOBCTMHNUTD STUCHKH Kataklarni birlashtirish
Split Cells Pa30uTh TYCHKIX Pa36uarga bo'lish
Select Row BEIIETTUTH CTPOKY Satrni belgilash

Select Column Br1ienuTh cTosoery Ustunni belgilash
Select Table BeiienuTh Tabuiry Jadvalni belgilash

Table auto format

ABTO (hopMat TaOIUIIBI

Jadvalni formatlash

Cell Height and

BricoTa u mupuHa s4euKu

Katakcha balandligi va enini

Width 0'zgartirish

Headings 3arooBKu Sarlavhani o'rnatish
Sort CopTupoBKa TeKCTa Ma'lumotlarni saralash
Formula dopmyna Hisoblarni bajarish
Split Table Pa30u Th TaOMI ULy Jadvalni 2 ga bo'lish
Gridlines Cetka To'r

Media Player darchasini barcha darchalardan oldin go'yish uchun menyular
sartrining CepBucbo'limidan HapaMempMtanlanadi. «B pexume 0010xKku

oTOOpaXkaTh MOBEPX BceX OKOH» bo'limiga bayroqcha o'rnatiladi.
Windows Media Player da klaviatura tugmalari vazifalari

CTRL+O FaylIni ochish

CTRL +1 Media Player ning standart ko'rinishi
CTRL +M Menyular satrini ko'rsatish
CTRL +P To'xtatish / Davom etish
CTRL +S To'xtatish

CTRL+B Oldingi

CTRL +F Keyingi

CTRL+B Ro'yhat bo'yicha oldingi fayl
CTRL+F Ro'yhat bo'yicha keyingi fayl
CTRL+H Tasodifiy tartibda
CTRL+T Takrorlash
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“Ilyck” BemmoanuTth...”ornal 1 quyidagi programmalarni tezda ishga tushirish mumkin.

Programmalarni tezda ishga tushirish

Buning uchun gisgartma yoziladi va Ok tugmasi bosiladi.

Qisgartma Ishga tushiriluvchi programmalar

Wmplayer Media Player programmasini ishga tushirish

calc Kalkulyatorni ishga tushirish

winword Word programmasini ishga tushirish

excel Excel programmasini ishga tushirish

powerpnt Power Point programmasini ishga tushirish

mspaint Paint programmasini ishga tushirish

notepad Notepad (bmokuoT) programmasini ishga tushirish

Photoshop Photoshop programmasini ishga tushirish

outlook Outlook programmasini ishga tushirish

MSaccess Access programmasini ishga tushirish

frontpg Front Page programmasini ishga tushirish

osk “IxpanHas KaaBuaTypa” programmasini ishga tushirish

taskmar Windows programmalar yo'rigchisini ishga tushirish

cdplayer CD Palyer programmasini ishga tushirish

clipbrd ClipBoard (bvdep oomena) darchasini ochish

cmd Dos komandalar darchasini ishga tushirish

control « Haneas yupasaenus» darchasini ochish

drwtsn32 “JloxTop Barcon” programmasini ishga tushirish

dvdplay DVD Palyer programmasini ishga tushirish

dxdiag DirectX diagnos darchasini ishga tushirish

eudcedit “PemakTop JBIYHBIX CHMBOJIOB” programmasini
ishgatushirish

eventvwr Hodisalarni ko'rish darchasini chigarish

magnify “OkpaHHas gyna” programmasini ishga tushirish

narrator “OkpaH HOM JUKTOP’’ programmasini ishga tushirish

appwiz.cpl Kompyuterga yuklangan programmalarni ochirish oynasini
ochib beradi

charmap Simbollar royxati

firefox Firefox brawzeriga kirish

iexplore Internet Explorer brawzeriga kirish

Opera Opera brawzeriga kirish

Chrome Chrome (Google chrome) brawzeriga Kirish

Winrar arxivliovchi, ommabop dastur Winrar.

control fonts

shriftlar

control keyboard

Klaviatura sozlamasini oshib beradi

control mouse

Mishka sozlamasini oshib beradi

control printers

YcTponcTea v NpuUHTEpPHI

compmamt.msc

YnpaBneHue KOMNbiTEPOM

control admintools

AOMUHNCTPUPOBAHUE

control desktop

HacTtponku akpaHa / [NepcoHanusauuga

desk.cpl

Pa3pelueHune skpaHa

devmgmt.msc

[ducneTyep yCTPOUCTB

diskmgmt.msc

YnpaBneHue guckamu

dfrqui

HdedparmMeHTauusa OMcKoB

explorer MNpoBogHuk Windows (Mo koMnboTEP)
msconfig KoHdurypaumusa cuctemsl

msinfo32 CBepgeHust o cucteme

ncpa.cpl CeTteBble NOAKNHYEHUS

powercfq.cpl AnekTponutaHue

regedit PepakTop peectpa

Taskmagr [ ncnetyep 3agay

timedate.cpl HacTtpoika gaTtbl 1 BpEMEHU

Winver Bepcusa Windows
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